
How to access Office 365 at home for free

In this presentation you will find all the information you need to download or access the Microsoft 

Office Apps for free using their Student Suite offer.

It will also explain how to access the Microsoft Teams app which many departments in the school are 

using to share resources and assignments online. This makes the resources paper free and available 

anywhere you have a digital device.

*Printed resources available on request if required*



The Digital Learning Team

While you are in education you are able to have free Microsoft Office suite (Student Version). 

You can download it to your home computers, or access it online on computers and devices. 

Go to    Thedigitallearningteam.org

*The Digital learning team is responsible for “Enhancing Learning and Teaching through the use of 
Digital Technology” throughout Edinburgh Council. There are other resources on the page that both 
students and parents/carers may find interesting so please look around the site when you can.*

https://digitallearningteam.org/


The Digital Learning Team home page

Click on the Office 365 login

I suggest you may want to explore 

the rest of the site at a later date.



Sign In 

Your Username and Password are the 

SAME ONES you use to log-in to the 

SCHOOL COMPUTERS.

It is very important that you do not forget 

these details. Keep a copy of them 

somewhere safe, with your parents?

FYI-Your SCN is your Scottish Candidate 

number. This is your SQA Exam reference 

number.



Office 365 homepage

OneDrive is your cloud storage

Display setup,

Wallpaper etc
Click here to install Office 365 onto 

your home computer.

*Remember, you can use all of the 

programmes online without 

downloading.



Microsoft Teams

Microsoft Teams is an online sharing platform that allows your teachers to post 

resources that have been used in your coursework or useful for study and revision.

PowerPoints that are used in class can be available at home for further learning.

Having digital resources where possible will save on resources, both environmental 

and economical, which is also great benefits.

**Please ask for paper resources if they are required for any reason.**


